[image: image1.emf]HORNDEAN PARISH COUNCIL
STAFF COMMITTEE

MINUTES OF THE MEETING OF THE STAFF COMMITTEE HELD AT JUBILEE HALL ON MONDAY 8th DECEMBER 2014     

   AT 7.00pm
PRESENT:  
Cllr S. Schillemore (Chairman); Cllr Mrs L. Evans; Cllr A. Forbes;               Cllr J. Mach; Cllr B. Mowatt and Cllr Mrs I. Weeks.
PUBLIC ATTENDANCE:  There were no persons in the public gallery.
Sc 021

TO ELECT A VICE-CHAIRMAN TO THE STAFF COMMITTEE
Following a vote it was duly 
RESOLVED that Cllr A Forbes be elected Vice-Chairman to the Staff Committee.

Sc  022
TO RECEIVE APOLOGIES FOR ABSENCE

Apologies for absence were received from Cllr Mrs E. Tickell.

Sc 023

DECLARATIONS OF INTEREST

There were no declarations of interest.
Sc 024
TO RECEIVE AND AGREE THE MINUTES OF THE MEETING HELD ON 15 SEPTEMBER 2014 
The minutes were agreed as a correct record.
Sc 025
TO CONSIDER STAFF TRAINING NEEDS IN PREPARATION OF THE BUDGET 2015/2016
Following a discussion it was duly 
RESOLVED that the combined total staff training budgets for the Countryside Team and Office Team be increased to £3,500.

Sc 026
TO RECEIVE AN UPDATE FROM THE WORKING PARTY REGARDING THE REVIEW OF STAFF POLICIES 
The committee considered the report by Cllr A Forbes.

The Member/Officer protocol was agreed subject to the following changes:
· Page 1, under the sub-heading ‘Introduction’, the first sentence of the third paragraph should be amended from ‘…is essential in achieving good local government.’ to ‘…is essential for achieving good local government.’

· Page 1, under the sub-heading ‘introduction’, the last bullet point to be removed ‘Guidance from the Standards Board for England.’

· Page 1, under the sub-heading ‘Members’ Roles and Responsibilities.’  The first sentence of the second paragraph should read ‘…the concerns of the electorate and help decide…’

· Page 2, seventh paragraph should be amended to read ‘Recognise the statutory roles of the Clerk, as Proper Officer to the Council, and that of the Responsible Finance Officer.’

· Page 3, sixth paragraph should be amended to read ‘Members should be consulted as part of the process of drawing up proposals for consideration on the agenda of a forthcoming meeting, it must be recognised that it is the Clerk’s responsibility to produce the agenda.’

· Page 5, under the sub-heading ‘Members Access to Documents’.  The first sentence be amended to read ‘Members have a right to access Council documents that…’

· Page 5, under the sub-heading ‘Members Access to Documents’.  The second sentence of the second paragraph should be amended ‘Officers will be furnish Council Members…’
· Page 5, under the sub-heading ‘Public Relations and Press Releases’.  The second sentence of the first paragraph be amended ‘Members who communicate with the media…’

· Page 5, under the sub-heading ‘Public Relations and Press Releases’.  The second paragraph be amended to ‘Subject to the provisions of the Freedom of Information Act 2000 Correspondence between individual members and officers will be treated as confidential unless the Member or Officer indicates otherwise.’

· A third paragraph to be added in on page 5 under the sub-heading ‘Public Relations and Press Releases’ to read ‘Members should be aware that under the Freedom of Information Act, all correspondence can be interrogated.’

· Page 5, under the sub-heading ‘Disputes’, the spelling of the word ‘Unresolved’ in the second sentence to be corrected.

The Equality and Diversity Policy was agreed with the proviso that it was checked by Hampshire Association of Local Councils (HALC).

The committee asked that the Executive Officer and Clerk to the Council speak to HALC regarding the Retirement Policy and the Dignity at Work – Bullying and Harassment Policy.

The Grievance Procedure was agreed subject to a footer being added and that the policy was passed on to HALC for checking.

The policies would be on the agenda for the January 2015 Council meeting once HALC had reviewed them.

Sc 027
TO AGREE TO EXCLUDE THE PUBLIC AND PRESS, IN THE VIEW THAT PUBLICITY WOULD PREJUDICE THE PUBLIC INTEREST BY REASON OF THE CONFIDENTIAL NATURE OF THE BUSINESS OR ARISING OUT OF THE BUSINESS ABOUT TO BE TRANSACTED.  (PUBLIC BODIES (ADMISSIONS TO MEETINGS) ACT 1960)

The committee agreed and it was duly

RESOLVED that the public and press be excluded.
Sc 028
TO RECEIVE AND AGREE THE CONFIDENTIAL MINUTES OF THE MEETING HELD ON 15 SEPTEMBER 2014 

The confidential minutes were agreed and signed as a correct record.

Sc 029
TO RECEIVE A REPORT AND FURTHER CONSIDER THE ROLES AND SALARIES WITHIN THE COUNTRYSIDE TEAM

The committee considered the report of the Executive Officer and Clerk to the Council.

The committee agreed and it was duly 

RESOLVED that the recommendation be agreed.
Sc 030
TO RECEIVE A REPORT AND CONSIDER STAFF SALARIES

The committee considered the report of the Executive Officer and Clerk to the Council.

The committee agreed and it was duly 

RESOLVED that the recommendation be agreed.

Sc 031
TO RECEIVE AN UPDATE AND CONSIDER THE STAFF BUDGET 2015/2016

The committee considered the Staff Budget 2015-2016.

The committee agreed and it was duly

RESOLVED that the staff budget, as amended, be agreed.
The meeting closed at 8.36PM
Signed……………………………..

Dated………………………………
� EMBED PBrush ���
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